IF YOU JUST CREATED YOUR HHG SHIPMENT, THEN SKIP TO NEXT SLIDE

£ - & ¢ |2 e SsoPoralva S = 0p5- 3512 -Prod :-t
. >
. 2 -
OUTL AL oginFage B Amazon 2] AMEDEC SAFE 2 ATAAPS # E0PF B Google Meps G Google ] PRA HQ Rescurce Ctr - @ Trewed Regulations [f] Yahoo
Wed Dec 13 21:30:57 UTC 2017
Logou

Welcome to DPS CLICK HERE

Shipment Management

Customer Satisfaction Swrvey

Claim History

Current Move

01 Dec 2017: LUKE AFB to PENSACOLA
Qeoer Number SAMPLE PURPOSES OMLY
Order Type Permanent Chamge of Staticn

Shipmant Status 1-HHG: in Counsefing, N0t Submitted
GEBL Mo

Desired Pickup Date
15 Dec 2017

Actual Pickup Date

Assigned Counselor

Moving Company



1114467509C
Highlight

1114467509C
Text Box
CLICK HERE

1114467509C
Line


ey L einghomefeagefe O - B OB ETASS0 Portel w431 = ors- 182 Peod = dps sdac ammyrel
Fde Ed@t Vaew Favorbes Tock [Hdp
W' AF Poftal Logen Page 8 Aseron & AWNEDEC SSFE 2 ATAAPS e EOPF EG‘C{!;—‘!L‘-&F{ S Geogle [1] PP 0 Beource O 2| Tarvel Regulations [ Yeheo
CreseeMewShipment

Croee I

Aorp upediste B petiord Probly T Choh here

| Baned oo B tha ah berted o mt e babove, Phkes hierr an mmems! Hhas o et b5 geted BeDeEL pEts the totel sl woeaght sF el yoor spemerty shea'd ror excewd your suthonmed et
w&nﬂmmmmdmm;hmmﬂhmumm

T—m%#-&mmwd%n-_hhmﬂmmh—mﬂ._dm& B reg 1]

Awrad Excess Cogts

Mk e el wbike @nd areoed encess ooty by olowng & fese smple nues in plareeng poor e
mwwmw.mmmmﬂdu@-ﬂmhhmm st prlvedofrns wetry whinmmanty
| d gwrren, IF Tl e n pour o il oy exten comsbr
Eﬂrﬂdmmmmﬂr-ﬂd#

Went ey oedly paige gesd ora bysa ol th = e Bk D thk nbmrent date Faa Swen comeobited. pma well Baes the cpsormoasy B regowdt sl ahemreety
Plaxte sodort from the leou balow,

S A T

W Hemomabold Gocds :nuan::mehmmwﬁhwum ey

el iy o They efective drie of She marrber's S o TON drtier ERat Siw Se begady sooested ard rasepoma

it

Pl oy pcemast sebected Bown b craated b Permealy Procoesd MoceFEsGT [

Z .
- Select HHG prevven | et

- Select "Yes" for PPM
- Click Next

If you just created
your HHG
shipment, then just
click here to create
your DITY move
shipment, then
you'll see this same
screen
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If you just created your HHG shipment, then just click here to create your DITY move shipment, then you'll see this same screen
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It's best to print all the info out so
you'll have it for future reference
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() View Documents

j| Order [)-oooc]

© Rank & Hard Copy Orders = Planned Move Start Date ] K
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() Orders Details

<) Duty Stations
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PCS: 18000 lbs.
Remaining PCS:6010 |bs

Customer: [SMITH, DING -- BG/O-7 =-- United Stales Army =-- 444115263]

To add an address to your list click on the L ; enter the address information and select 'Save Address’.

Click on the g’ to display the list of addresses or add an Address. From the address list select the pickup and delivery locations if applicat

*Is this a Local Move? 5 ves O noEN <——]Answer Yes or No |
|

Pickup & Delivery ‘

Select the calendar icon
and select the date you'll
start traveling

- Click the rolodex to
add/edit the necessary
e P A & addresses. For most, the
ery left two are the same,
N and the right two are the
same. Once addresses

=Authorized Pickup Address g:'.‘. % ;ulhorized Delivery

are added, all addresses
In-Transit/Emergency Contact Information will be shown no matter

which icon you choose.
= In-TransitYEmergency Contact Information - NOTE For delivery

//> = addresses, most don't

have an address yet.
Just add your phone #,

Check ;l'ail!ng Address

This should be an
"emergency
contact" not
traveling with you.
If you want to add
their name, enter it
n "address line 2"
ex: c\o Jane Doe

Mail Check To Lo and search for the Base
name, or just the city and
state of your destination.
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Select the calendar icon and select the date you'll start traveling
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- Click the rolodex to add/edit the necessary addresses. For most, the left two are the same, and the right two are the same. Once addresses are added, all addresses will be shown no matter which icon you choose. NOTE: For delivery addresses, most don't have an address yet. Just add your phone #, and search for the Base name, or just the city and state of your destination. 
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Callout
This should be an "emergency contact" not traveling with you. If you want to add their name, enter it on "address line 2" ex: c\o Jane Doe
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e s S =] members can only
oo || eimoted ikt ot s el w7 request an advance if
gyt e b e e e i renting a truck/trailer.
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Operating Allowance

e e e v Requested Field will
o Comrs e  <cPreaos | auto-populate
- depending on your
o branch of service.
ot 0% For DITY moves, claiming Professional Books, PrOVId? an estlmgte e
——— Papers & Equipment (PBP&E aka Pro Gear) for the weight you will be
T YOURSELF OR YOUR SPOUSE requires moving. (tip: rule of
PREAPPROVAL! Contact your origin Personal thumb is 1,000 lbs per
Property Office for the required inventory forms. room) Use the drop

down menu and select
your State of Legal
Residence. Answer the
remaining two
guestions and click
Next.



1114467509C
Text Box
On the PPM Basic page, the first question is pre-populated – do not change to NO. 
Indicate whether an advance will be requested. TIP: members can only request an advance if renting a truck/trailer. The % of Advanced Operating Allowance Requested Field will auto-populate depending on your branch of service. Provide an estimate of the weight you will be moving. (tip: rule of thumb is 1,000 lbs per room) Use the drop down menu and select your State of Legal Residence. Answer the remaining two questions and click Next.
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For DITY moves, claiming Professional Books, Papers & Equipment (PBP&E aka Pro Gear) for YOURSELF OR YOUR SPOUSE requires PREAPPROVAL! Contact your origin Personal Property Office for the required inventory forms.
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ACTIVE DUTY PRO GEAR

What is PROGEAR?... What am | authorized to claim as PROGEAR?

Professional Books, Papers, and Equipment (PBP&E): Items required to perform your official duties such as:

* Reference books

» Papers and material, instruments, tools and equipment

» Specialized clothing such as diving suits, flying suits, band uniforms (exclude regular uniforms)

* MARS equipment: You must certify you are an active MARS member and all equipment qualifies for MARS use.

» Exclude items that will not be used at next or some future assignment (exception: retirees and most separatees).

* Do not include spouse's professional items.

» Separate professional gear from the rest of your household goods, so that it may be packed, weighed and marked separately, and
listed as professional books, paper and equipment on your inventory.

* Your weight allowance will not include the weight of your professional gear.

What is NOT authorized?

*Personal computer equipment or peripheral devices

*Memorabilia including awards, plaques or other objects presented for past performance-including going away gifts

*Table service, including flatware (and serving pieces), dishes (including serving pieces, salvers and their heating units) other utensils
and glassware

*Other items of a professional nature that will not be necessary at the next or subsequent PDS, such as text books from previous
schools unrelated to future duties, personal books, even if used as a part of a past professional reading program or course of
instruction and reference material that ordinarily would be available at the next/ subsequent PDS either in hard copy or available on
the internet.
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What is PROGEAR?... What am I authorized to claim as PROGEAR? 
Professional Books, Papers, and Equipment (PBP&E): Items required to perform your official duties such as:
• Reference books
• Papers and material, instruments, tools and equipment
• Specialized clothing such as diving suits, flying suits, band uniforms (exclude regular uniforms)
• MARS equipment: You must certify you are an active MARS member and all equipment qualifies for MARS use.
• Exclude items that will not be used at next or some future assignment (exception: retirees and most separatees).
• Do not include spouse's professional items.
• Separate professional gear from the rest of your household goods, so that it may be packed,  weighed and marked separately, and listed as professional books, paper and equipment on your inventory.
• Your weight allowance will not include the weight of your professional gear.
What is NOT authorized?
•Personal computer equipment or peripheral devices
•Memorabilia including awards, plaques or other objects presented for past performance-including going away gifts
•Table service, including flatware (and serving pieces), dishes (including serving pieces, salvers and their heating units) other utensils and glassware
•Other items of a professional nature that will not be necessary at the next or subsequent PDS, such as text books from previous schools unrelated to future duties, personal books, even if used as a part of a past professional reading program or course of instruction and reference material that ordinarily would be available at the next/ subsequent PDS either in hard copy or available on 
the internet.
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SPOUSE PROGEAR
Note: Spouse PROGEAR will not be considered AFTER the move has been completed

1. General

a. This is NOT applicable to an employee's dependent spouse.

b. PBP&E includes HHG in a spouse's possession needed for the spouse’'s employment or community support activities at the next or a
later destination.

2. PBP&E includes the following items:

a. Reference material,

b. Instruments, tools, and equipment peculiar to technicians, mechanics, and members of the professions;

c. Specialized clothing such as diving suit, flying suits and helmets, band uniforms, nurse uniforms, chaplains' vestments, and other specialized
apparel not normal or usual uniform or clothing;

3. PBP&E does NOT include the following items:

a. Commercial products for sale/resale used in conducting business,

b. Sports equipment, (i.e weights, kettle bells, snorkel equipment, yoga mats, etc.)

c. Office furniture,

d. Household furniture,

e. Shop fixtures,

f. Furniture of any kind even though used ICW the PBP&E (e.g., bookcases, study/computer desks, file cabinets, and racks),

g. Personal computer equipment and peripheral devices,

h. Memorabilia including awards, plaques or other objects presented for past performance,

i. Table service including flatware (including serving pieces), dishes (including serving pieces, salvers and their heating units), other utensils, and
glassware,

j. Other items of a professional nature that are not necessary at the next/subsequent PDS, such as text books from previous schools unrelated to
future duties, personal books, even if used as part of a past professional reading program or course of instruction and reference material that
ordinarily would be available at the next/subsequent PDS either in hard copy or available on the Internet.
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                                                     SPOUSE PROGEAR
Note: Spouse PROGEAR will not be considered AFTER the move has been completed
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Text Box
1. General
a. This is NOT applicable to an employee's dependent spouse.
b. PBP&E includes HHG in a spouse's possession needed for the spouse's employment or community support activities at the next or a later destination.
2. PBP&E includes the following items:
a. Reference material,
b. Instruments, tools, and equipment peculiar to technicians, mechanics, and members of the professions;
c. Specialized clothing such as diving suit, flying suits and helmets, band uniforms, nurse uniforms, chaplains' vestments, and other specialized apparel not normal or usual uniform or clothing;
3. PBP&E does NOT include the following items:
a. Commercial products for sale/resale used in conducting business,
b. Sports equipment, (i.e weights, kettle bells, snorkel equipment, yoga mats, etc.)
c. Office furniture,
d. Household furniture,
e. Shop fixtures,
f. Furniture of any kind even though used ICW the PBP&E (e.g., bookcases, study/computer desks, file cabinets, and racks),
g. Personal computer equipment and peripheral devices,
h. Memorabilia including awards, plaques or other objects presented for past performance,
i. Table service including flatware (including serving pieces), dishes (including serving pieces, salvers and their heating units), other utensils, and glassware,
j. Other items of a professional nature that are not necessary at the next/subsequent PDS, such as text books from previous schools unrelated to future duties, personal books, even if used as part of a past professional reading program or course of instruction and reference material that ordinarily would be available at the next/subsequent PDS either in hard copy or available on the Internet.
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NOTE: NAVY members will also have a "Shipment Funding" tab, say "yes" to the Paying Finance questions!

CAUTION!! The Cost Computation amounts are NOT guaranteed as the reimbursement. The final payment will be
determined when the member submit required documents/weight tickets to the paying office. The actual amount of
reimbursement could be SIGNIFICANTLY higher or lower based on the actual move date. Members should be cautioned
not to take the advance operating allowance unless absolutely necessary.

<
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Amount we would pay a government contractor to move your property (This is the MAX you can get paid)
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Anyone doing a DITY move, you're saying I'll move this property for 95% of what you'll pay a contractor. 
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CAUTION!! The Cost Computation amounts are NOT guaranteed as the reimbursement. The final payment will be determined when the member submit required documents/weight tickets to the paying office. The actual amount of reimbursement could be SIGNIFICANTLY higher or lower based on the actual move date. Members should be cautioned not to take the advance operating allowance unless absolutely necessary.
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NOTE: NAVY members will also have a "Shipment Funding" tab, say "yes" to the Paying Finance questions!
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Instructions

Members are
provided with
Vehidle :;J?(i:;:ing Your Hovle: Y?u h_ave 45 daysl from the day you started your move {date you entered on your | n Stru Ctl ons on
USN personnel send paperwork for local PPM to: H H
be out g how to submit their
vehicle * O gusind T COMPT TN VOUCHER CERT DIVISION
e S B paperwork for
ocation + Re 1968 814 Radford Blvd, Suite 20318 q
© O Norfol]  Abany, GA31704-0318 reimbursement. It
Weight gﬂ Non- USCG personnel send paperwork for non-local PPM to: |S recommen d ed
s 0|
paymen PR Commandin 1
) o g Officer
ticket olf usMg OPA-1 USCG Finance Center th at mem beI’S prl nt
1430A Kristina Way 1 1
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o I : :
Gi receipts 614 R USA personnel send paperwork for non-local PPM to: for th elrreco rds .
Ol member Alban
(Q: actual m Turn your PPM paperwork in at your new duty station Personal Property Office. If you are Separating or
s Y Localed uscq Retiring, mail all paperwork to the Personal Property Office listed under Submitting Supporting Documents. If mem ber |S
oca
v Id Comm USAF personnel send paperwork for non-local PPM to: .
usMmcpf  OPA- requesting an
14304 FOR PERSONMEL ON ACTIVE DUTY:
You sho USCG ps Chesa Submit all supporting documentation to the Traffic Management Office (TMO) at your 'New' Duty for advance, they
processing. . .
. Comman USA ¢ FOR PERSONNEL Retiring, Separating or performing Local Moves: M UST Su b mit th elr
Claims OPA-1 U Return all supporting documentation to the Traffic Management Office (TMO) at your 'Current’ or "Last’ Duty
Claims Tum f  for processing. paperwork to the
- 14304 K Retiriry ) .
particip Chesape] USN personnel send paperwork for non-local PPM to: payl ng Off| ce
pald exg USA per HSAF Busi s t Department ithi
usiness Support Departmen
Actof § FOR P FISCN HHG Audit Team Division - Code 202 within 45 dayS of
USAF F submil 1968 Gilbert St i
Tempu Return 3 proce Norfolk, VA 23511-3392 th e d ate Of th elr
forprocd  For P : : : . . move
govemn returd Mote: DoD Customers should make copies of all documentation for their own records prior to submitting them .
amount of weight and]  for prd ~ for processing.
contact the Personal Property Shf .
@ Pt ) | || | Click Next
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() Orders Selet

O Additional In
O Summary
i . Shipment
() Create New
A .Current Ship
= 2PN

) Costi
Q Instry
@ Sum
O Coun

) Subm

o | LA .
0 CusomerInfomaton " cost Detais: *Check acknowledgement box
O Point of Contact Below, please find a summary of the ind Cotimated Gowernment Constructive Cost (GCC) is §4,462.27 Click Next.

» () My Orders navigation menu to return to the applica

(0 Enter Order Information Advanced Operating Allowance (A0A) is$2,543.45 F
Customer Profle
= () Orders Details Hame: BRESSI, MOIRA
© Rank & Hard Copy Orders | SSN/EIN: 533296170 ‘Your Estimated Gross Incentive (EGI) for the shipment i5$4,239.lﬁﬂ
(0 Qrder Information Primary Phone: 304768548

O Duty Stations
O Arduous Duty

0 Tour informaf *y"gu1 @are moving your PPM shipment t

O Pickd ““gur In-Tranzit addres=s iz : Warning: PI&Q& note that any incentive payment received, as a result of your move, may be subject to Federal, State, and Lacal Income Tax.
O Basi 465 DAK AVE

Shipment Summary

Consignment Guide | Training | DPS User Satisfaction

Beaucs vl Queriess | v | *Review the Shipment Summary

| PPM Shipment Information Make changes if necessary

Permanent Contact Address:
Delivery Information

NORFOLK WA 23501

260-555-1212

he dist bet . fou are a legal resident of NJ state.
=0 ﬂl'll::.E WEET YOUr origin ang Mote: Thiz is an estimate only based on the estimated weight and remaining JTR/JFTR weight alowance. All figures will change based on the actual weight of

In-Transit Address thiz =hipment and any other shipmentz made under theze travel orders.

MOMS HOUSE

NEWVARK NJ 07112
T14-555-4545
—N
Estimated Weight < Click here to verify the above information is correct

Your estimated Personally Proc |® Print

[v'ou will be responsible for the excess costof & 0




Counseling Office
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REQUESTED PERSOMAL PROPERTY OFFICE FOR COUNSELING

D Con e
S 'Yau may request any Personal Property Office for courseling. This affice is responsible fer validating all
= @ Comrect Stipmeats the informatiom you have entered and 1o answer any of your entitlement questicns. Onece validation is
= Flamrsa | complete, the Personal Propersty Office will forsarnd your application and supporting documentation to the
} Pickap & Delivery | shipping office responsible for booking yowr sk =
| 11 B *Comnseling Office: Selart from below -

P

NAVSUP FLC PUGET SOUND BREMERTON [
*Check acknowledgement e o 1.

13th COAST GUARD DISTRICT

Usi NAVSUP FLC PUGET SOUND EVERETT
Using the drop-down menu, eyt b by

select the correct counseling NAVSUP FLC PUGET SOUND BREMERT
office.




Counseling Office, cont.

Home | Site Map | LogOut |
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. ® == ; Selecting Counseling Office Information
& Craate ew | | REQUESTED PERSONAL PROPERTY OFFICE FOR COUNSELING
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= I 2uTsR complete, the Personal Property Office will forward your application and supporting documentation to the
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sefima/shiprmert DotPage face £ - &< | S ETA S0 Pomal vt 3T = DPS-3.52-Frod =) Shipments [DFS-39.2 - Pr. =

it et ILogin Page B Amazon 2] AMRDEC SAFE 2 ATAAPS @ EOPF Y Google Maps & Google [] PPA MO Resowce Ctr ] Travel Regulations K vebeo
ShipmeetSwbenlt
et | o

Cartbomr Grderrrasen
Pt of Coontaes
= T My Oedlers
E Ui of your i Offica will Lo and F L e Eeatize, Dince yoner Lowr s is d pour Nicats you Wl an smal nobfcation B

a.rrsn'nqumtsai :—T“v;dmww“mﬂ-m“mng—

Crepme N Sropesars
= W Cumert Shiprmests
» TG
= i I 2FPU

et £ oy CLICK SUBMIT

Caarmg

o Sutemit

SCEa L1E000 Ibs.
Ramaireng PCS: L3000 Feg.



1114467509C
Text Box
CLICK SUBMIT

1114467509C
Line


leounseling/chiprment/ExitPage faces O - @ © || ETA S50 Partal vl (= 0PS- 292 Prod =] Shipmentz [DPS - 3.9.2 - Pr.
Help
Portal Legin Page 8 Amazen @] AMRDEC SAFE 2 ATASPS @ E0PF BN Google Maps S Google [J] PPA HO Resowce Ctr @) Travel Regulations K] Yehoo

- Eby Ot Wionar cation for the fold shipmant has Besn sobenstegd,

Owder [SAMPLE PURPOSES = ([ i 2 Pen
DeELY ] Oraer Nonhibes: SAMPLE PURPDESES OMLY
= Owrslers Dwtaity Dlates Submtied Fri, 15 Dec 2007 184540

Frank & Hard Copy Ondens Ehipemenn] crmaded by ATTISI0ET

Dt bt ermrapsion

Duty SEwsens

[ S— IT Fou P B3 Mo ShENgRs 1= ey FSlaemalon S P COrtact Aatm 0f Cmonl ros ERemar oo MEs portnc? P Couwsmalor o Butrmsied pour sopkc aton ko

Tinat inficimatson ifvwﬁrmmmhmm_mmﬂmmue— Sapiniend bk in T LM ranegeson nee

Mddieonad Brdommaton |T=ﬁml-ﬂ'-‘-'ﬂf=:lf. uu:n_;uqrguw e b b T wpper-lefl comer of Bhe soreen under My Oeders

= e Zae 3 e SR At AT - = _

el T, W THIS SHIPMENT HAS NOW BEEN RECEIVED BY THE TMO OFFICE YOU

g SELECTED ON THE PREVIOUS SCREEN. BUT WE STILL NEED YOU TO
: PRINT THE REQUIRED DOCS WHICH APPLIES TO THIS SHIPMENT.

L ]

[== 3=
(=22t ]
Ierifracticns
Sumenany

Corenselng Coice

CLICK PPM

L =] 2ECOD e,
Ramaining PLS: 25000 b,



1114467509C
Text Box
THIS SHIPMENT HAS NOW BEEN RECEIVED BY THE TMO OFFICE YOU SELECTED ON THE PREVIOUS SCREEN. BUT WE STILL NEED YOU TO PRINT THE REQUIRED DOCS WHICH APPLIES TO THIS SHIPMENT. 

1114467509C
Text Box
CLICK PPM

1114467509C
Line


B Zensome 2 2ASRDIC TAFE

|1. CLICK THE PRINTER ICON

2. THIS NEW WINDOW
APPEARS. CLICK EACH
PRINTER ICON AND
PRINT EACH DOCUMENT.

3. Sign & date in block 10 a&b for now on the DD Form 2278. They'll have you
~ complete the 1351-2 & PPM checklist at destination. (Note: The PPM checklist

~ shows the expenses you're authorized to claim; though Gas & Tolls are ONLY

allowed to be claimed through TMO if your Finance did not allow you to claim it
under your regular Finance travel claim (which covers mileage (gas) and Per diem
(tolls/lodging) from your starting and ending destinations).

4. WE, TMO, SHOULD ALSO SIGN BLK 10 C&D ON THE 2278. EMAIL THE SIGNED 2278 TO US AT TMOLUKE@US.AF.MIL.
WE WILL SIGN IT AND EMAIL IT BACK TO YOU. FOR THE DESTINATION TMO, YOU'LL WANT TO TURN IN THE 2278,
1351-2, PPM CHECKLIST, EMPTY AND FULL WEIGHT TICKETS FOR EACH VEHICLE YOU USE TO MOVE YOUR
FURNITURE, COPY OF YOUR ORDERS, AND RECEIPTS FOR ANYTHING ELSE YOU'LL BE CLAIMING, SO THEY CAN

FINALIZE IT AND SUBMIT IT TO YOUR FINANCE OFFICE FOR PAYMENT.




Questions

If so, give us a call at 623-856-6425
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